
 
 

 

Cheat Sheet  

Tips & Tricks 
 

Microphone—Invest in a USB microphone rather than your computer’s built-in microphone. A headset with microphone 
cancels out most  extraneous noise. You’ll be glad you invested in a separate microphone. 
Clutter Free Screen—Close all windows, programs, and browsers on your computer other than what you are recording.  
Silence, Please—Your sleeping dog will be certain to bark as soon as you begin recording. If possible, close your door and 
keep all extraneous noises to a minimum. A good microphone will pick up everything. 
Pre-Plan—Sure you can wing it, but it might show. With a little pre-planning, your recording will go smoothly and you’ll need 
fewer edits. 
Choose a Pointer—Before you begin, choose a pointer that will be easily visible to anyone watching the screencast. 
Video Series—If you’re creating a series of videos, consider making a super short introduction to the series. Then create 
folders labeled 01, 02, etc. or they’ll end up in alphabetical order. Or, create a web page listing the videos in order with   
hyperlinks to each. 
Capture Window—Size the capture window for best viewing. Generally, keep it to between 600—800 pixels wide. Sizes too 
large don’t play nice with some browsers. 
Less is More—Shorter videos are preferred over lengthier ones. Chunk the information and strive for less than 3 minutes. 
Spare the Video Effects—Adding even one video effect greatly increases the file size of the recording. Use effects and     
transitions sparingly. 

for Educators 

Lab Instructions 
Save a tree. Instead of distributing lab packets or posting 
them online, try recording the lab directions in Camtasia. 
Students can watch and replay just the portion or step that 
about which they’re unclear. Try it. The planet thanks you.  

Back-to-School Info 
 

Imagine not answering 
the same questions 
repeatedly at the be-
ginning of each year. 
Create a Camtasia 
video for key pieces of 
information including 
how-tos, what’s that, 
pick-up routines, and 
more. Embed on the 
home page of your 
website and link to it in 
emails and newsletters. 
 

Ideas for Educators 

 

Check-Out Systems 
 

Do you find yourself repeating in-
structions for checking out books 
from the classroom library, for ex-
ample? Using Camtasia to make a 
short recording of instructions will 
save you lots of time and students 
can review the instructions or steps 
if they are unclear of specifics. 
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Transition to MS/HS 
Have high school or middle 
school students create a 
video for new students.  
Include must knows, organi-
zation tips, pictures of 
places around school, how 
to get involved, and more.  

Technology Support 
Tired of reviewing the same steps over and 
over again for teachers or students? In-
stead of hearing yourself repeat the same 
steps in your sleep, try recording the steps 
for a process or piece of equipment using 
Camtasia. 
In the long run, it will save you time and 
probably help students & teachers become 
more independent when they can have the 
recording as a crutch until comfortable. 

Literacy Workstations 
For elementary students, 
record screen shots & how-
tos for literacy worksta-
tions. Short and sweet but 
just perfect for students 
who need directions    
repeated. 

Absent Students 
 

Half of your class has the flu on the exact day 
you’re teaching the most important lesson of 
the unit. THE lesson students can’t miss. Only 
they did. Bummer. Don’t sweat it. Record the 
lesson and students won’t miss a beat.  

Review Concepts 

Individualize Instruction 

Tech Support  

Parent Information 

Lab Instructions 

Literacy Workstations 

Booktalks 

Flipped Classrooms 
Camtasia is the perfect vehicle for capturing 
your lessons when “flipping” instruction and 
student practice.  

Digital Booktalks 
Want to keep interest high for your classroom 
library? Screen capture and record short book-
talks that students can view to peak their inter-
est in new books, genres, series, authors, and 
author websites. Instead of the traditional 
(boring) book report, have students join in the 
fun and create booktalks around their favorite 
genre, authors, new finds, and old favorites. 

Website Tour 
How about capturing and recording a series 
of websites that you want students to       
explore? Perhaps there are specific menus 
you want students to notice and explore. 
Create a short video and guide students 
around the key features of each website.  

Website Tours 

Flipped Classrooms 

Staff Development 

Camtasia Studio 

Camtasia: 

Camtasia Recordings: 

l e a r n i n g u n l i m i t e d l l c . c o m  
{ l i teracy} resources & solut ions for your l i teracy needs  

In a Nutshell 
 

Camtasia, a software tool, 
allows you to create video 
tutorials and presentations. 
It allows you to capture 
what you are doing on your 
computer screen as well as 
record yourself simultane-
ously which provides the 
ability to create online 
tutorials and post them to 
class websites and more. In 
short, Camtasia has many 
classroom and instructional 
applications. 
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